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The purpose of the Congress of Student Organizationsand dl offices serving sudentsisto
provide quality resources and informeation pertinent to the sustainability of al campus
organizations. Thisofficeisdso responsiblefor enforcing the CSO Guiddines and Universty
Policiesand Proceduresin away that isconssent, fair, and equa to dl organizations.

Articlel. Membership Duties
Section 1 The Congress of Student Organizations (CSO)

A. The ddegation of Congress condsts of one representative from each temporary and full
datus organizetion on the NDSU Campus.

B. If the need arisesthe Congress may serve asavoting body to inform Student Senate of the
issues pertaining to student organizationsat large.

Section 2 The Commission of the Congress of Student Organizations

A. The commisson will consist of the Executive Commissioner of the Congress of Student
Organizations, three Senators d ected by Student Senate and three sudents-a-large appointed
by the Executive Commissiona and confirmed by the Senate.

B. The purpose of the commisson of the Congress of Student Organizationsisto assg inthe
operations of student organizations and to represent the Congress of Student Organizations and
Student Government in recognizing new student organizations. The commisson isrespongble
for coordinating various activitiesfor the Congress and Student Government and determining
organizations eligibility to receive Student Activity Fee funding.

Section 3 Membership Duties of the Congress of Student Organizations Commisson A.
Duties of the Executive Commissioner

1. Represent the concerns of organizationsto all levels of the Universty;

2. Megt with representatives from organizations to determine organization needs and to
clarify requests brought before the commisson;

3. Presidea all commisson mestings,

4. Edablish ameeting time convenient for dl members of the commisson;

5. Prepare an agenda for each Congress mesting;

6. Inform the Student Senate of bus ness conducted by the commisson;

7. Maintain accurate filings of dl commisson busness and make thesefilesavaladlein
the Student Government and Student Activities Offices,

8. Oversee planning and implementation of al commisson activities,

9. Aid in the adminigration of the Student Organization Tracking System;

10. Carry out dl meetings by thetimes set forth in these guiddines,

11. Complete dl other dutiesthat are vita to the function of the commission.



B. Duties of the Commisson Members
1. Attend dl commission meetings unless excused by the Executive Commissioner;
2. Attend dl Large Group and Smdl Group meetings unless excused
by the Executive Commissoner;
3. Act aslia sons between organizations and the commisson;
4. Berespongblefor tasks delegated by the Executive Commissoner;
5. Execute dl other dutiesthat are vitd to the function of the commisson.

Articlell. Standard Operating Procedures
Any business or action taken by the commisson will not violate Universty Policy,
Student Senate Policy/Legidation, or Locd, State, and Federd Law.

Section 1 Smal Group Meeting Policy

A. All meetingswill be conducted in accordance with Robert's Rules of Order
Newly Revised unless approved by the Executive Commissoner;

B. A quorumwill cons & of 2/3 of the voting members of the commisson;

C. No member of the commisson may vote on an issue pertinent to an
organization of which he/sheisamember;

D. Smdl Group meetingswill be held within thefirg sx weeksof each
semedter. Subsequent meetings can be cdled a the Executive Commissoner's
discretion;

E. The Executive Commissioner will notify organizations digibleto attend small
group meetings viathe Student Organi zation Tracking System (SOTS).

F. The Executive Commissioner will makeal temporary organizationsdigible
for datus aware of the upcoming Smal Group meeting so they can prepareto
request full gatus

G. Organizaionswill have until the second regular Smal Group meseting after being
placed on temporary sausto request full gatus; organizationsthéat fail to do so by this
timewill be moved inactive;

H. Organization representatives will come before the commisson a the time designated by
the Executive Commissioner. The representatives will present on their organization(
statusand their request for statuschange

. Organizationsrequedting full datusrecognition mugt have an executive officer
present a the commisson meeting a which the recognition request isbeing heard.

If ether of these members cannot atend, the Executive Commissoner mugt be
made aware of which members are atending and what their effiliation with the
organizaionis

J. Organi zation representatives will be asked to leave after dl information has
been collected and questions answered. Discussion and/or motions by the
committee may then follow. The commisson may take one or more of the
following actions or gpply additiond sanctions.

1. Moveto recognizetemporaily;

2. Moveto recognizefully;

3. Moveto deny recognition;
4. Moveto place on probation with termsto be specified;
5. Moveto table pending further investigation.

Section 2 Large Group Meeting Policy

A. Large Group will be hdd twicein the Fall and oncein the Soring. Subsequent
meetingswill becalled at the discretion of the Executive Commissoner with
consent of the commisson;



B. The second fal meeting will beoptiond for full Satus organizationsand
mandatory for temporary organizations

C. The planning and completion of meetingswill be overseen by the Executive Commiss oner
with the help of the commisson;

D. Any group or individua wanting to present a Large Group must receive gpprovd
from the Executive Commissoner at least two weeks prior to the dete of the meeting;

E. The meetingswill serveto provide information to organizationsthet is pertinent to
the maintenance of their CSO rating, aswell asany other information that the Executive
Commissoner fedsisrdevant.

F. Organizationswill attend the Large group medting thet isrepresantative of thelr
natureand thetier which they bdlong. The Executive Commissoner will maintainthislis
anddear al subditutions

Section 3 Advisor Leadership Training Policy
A. Advisor Training will be held at the discretion of the Executive
Commissioner;
B. The planning and completion of meetingswill be overseen by the Executive Commissoner
with the help of the commission;
C. The meetingswill serveto provideinformation to advisorsthat is pertinent
to improving the advisors ability to servethe organizationsthey are effiliated
with.

Articlelll. Recognition Policy and Status Benefits
Section 1 Temporary Status
A. To receive temporary datus, organizationswill firs contact the Student Activities Office
(Memoarid Union) or me Executive Commissoner (Student Government Office) concerning
recognition procedures. The organization must then fulfill the following requirements
1. Meet with the Executive Commissoner to discussthe purpose of the organization;
2. Regiger online with the Student Organization Tracking System.
3. Membership condgtsof at least Sx NDSU sudent members, with at least two being
executive officers;
4. Operaewithin Congress of Student Organization Guidelinesand NDSU policies,
B.Organi zations on temporary satus receive the following benefits
1. Ability to reserve Memoria Union Roomsfor recruiting purposes,
2. Opportunitiesto hang pogtersflyersin Memorid Union and Y ou-Are-Here Signsfor
recruiting purposes,
3. Paticipation in the Student Organization Fair;
4. Mailbox Assgnments.

Section 2 Full Status
A. Toreceivefull gatus, organizations must comply with thefollowing:

1. The organi zation must have been in exisence and functioning for four months. An
organization may bypass the four month temporary period with aunanimousvote of the
commisson;

2. Organization purposes must be compatible with the educationa purposes of the
universty;

3. Organizationswith Inter/Nationa affiliations must uphold the policiesand
procedures of their parent organization in addition to inditutional policiesand procedures. In
the occurrence of aconflict of policies, university policies supersede those of the parent
organization,

4. The organi zation mugt submit acompleted congtitution to the Executive



Commissioner, Sudent Government Office for review;

5. The organization must be up-to-date on the online Student Organi zation Tracking
Sygem;

6. The organization must have representation at dl CSO Large Group meetingsthat are
held between thetime temporary satusis achieved continuing through full status achievement;

7. The organization must submit the following formsto the Student Activities Office
(theseformsare described under Article V, Section 3):
¥Equa Opportunity Assuranceform
¥Anti-hazing form
¥Officer Eligibility form
¥Volunteer Serviceform
¥Any other form(s) requested by the Executive Commissoner and/or NDSU

8. Membership musgt consst of NDSU students;

9. The organization musgt find an advisor who isan NDSU faculty or staff member..
B.Organizations on full gatusreceive the following benefits

1. Usage of any availablefacility onthe NDSU campus;

2. Campus and community promotion of your organizetion;

3. Recaiveinformation on gpplying for atax 1D number;

4. |ssuance of organization NAID;

5. Usage of Universty ligserv;

6. Usage of motor pooal;

7. Regidering awebste on campus;

8. Edablish Tri-College entities,

9. Usage of community facilities;

10. Receive funding based on Finance Guiddlines,

11 . Request mailing ligsfor sending out info about your organization's events,

12. Beincluded on theligt of Sudent organizations made avail able to prospective and
current sudentsat NDSU;

13. Vatein the Congress of Student Organizations.

ArticlelV. Congressof Student Organizations Rating Palicy
Section 1 CSO Ratings

Once the commisson has moved an organization to full Satusit isawarded aCSO
Rating of five. From then on they will be rated according to the following system:
Level 5- Noviolations

Level 4- Oneviolation

Level 3- Two Violations

Level 2- ThreeViolations

Leve 1- Four Violaions

Section 2 Status A ssessment
Statuswill be assessed a the end of every semedter by the Executive Commissioner.

1. Assessment will occur no later than two weeks before findsweek in thefdl and no
later than two weeks before officer trangtion in the spring.

2. Organizationswill not increase or decrease Satus by more than oneleve per
SEmeder.

3. Thefollowing are violations and will result in the loss of one Satus point:
¥CSO Representative absent & a CSO Large Group meeting;
¥Fallureto update the Student Organization Tracking System;



¥Falureto turnin one or more of thefollowing formsby the date determined by
the Executive Commissioner:

¥Equa Opportunity Assuranceform

¥Anti-Hazing form

¥Officer Eligibility form

¥Volunteer Serviceform

¥Any other form(s) requested by the Executive Commissoner and/or

NDSU

Section 3 Rating Significance

A. Organizationswith a CSO rating of Leve 3, 4, or 5 are consdered in good standing with
CSO and Student Government. These organizations are entitled to dl rightsand respongbilities
of afull gatus organization. These organizations should conault the Finance Guiddinesfor
information concerning eligibility to receive funding from Student Government.

B. Organizationswith aCSO rating of Level 1 or 2 are conddered in poor sanding with CSO
and Student Government. These organizations are not dligible to receive funding from Student
Government and may only make reservetionsin the Union for recruiting purposes

Section 4 Probationary Status

A.If anorganizationisa aLevel 1, and a subsequent violation occurs, the organization is
brought before the commisson to be placed on probetion. An organization on probation hasthe
same rights and respongbilities of an organization with temporary datus.

B. Anorganization will remain on probationary satusfor aperiod of four months during the
academic year (Augud - May).

C. After the four month probationary period, the organization in question will come beforethe
commission for aSmall Group meeting. The advisor must be present. If the advisor isnot present
the meeting must be rescheduled.

D. Depending on the condition of the organi zation, the commission will choose from one of the
following options

1. Moveto reingae organization to full satus (organization will be avarded aCSO
ganding of 3);

2. Movethat the organization remain on probationary statusfor a set amount of time (not
to belonger than a subsequent two months);

3. Move organization to inactive status (organi zation is no longer recognized, members
must regpply for recognition in the same way as anew organization should they chooseto do ).
E. The commisson shdl havethe power, with consent of 2/3 of the commisson members, to

revoke recognition of any organization on probation at any time.

F. An organization placed on probation by the commisson, may gopedl the decison to the
commisson.

G. If the matter is not then resolved, the organi zation may follow an apped s process with the
Student Court, as prescribed by the Student Government Code.

Section 5 Status Apped
All organizations are entitled to apped ther changein status.

1. Organizations must have an opportunity to goped their gatus change beforefinds
week in thefall and Student Government officer trangtion in the spring.

2. The Executive Commissioner will supply Status Appealsfor dl organizations
requesting an gpped.

3. Appedswill be heard using the same process as Small Group mestings.

4. After hearing an apped, the commisson may then take one of the following
actions



¥Moveto reindate previous Satus,
¥Moveto leave organizaion on new saus
¥Moveto table pending further investigation.

ArticleV. Requirements of Full Status Organizations
After an organi zation has been recognized either temporarily or infull by the commission, it
must fulfill the requirements of recognized sudent organizations.

Section 1 Congress of Student Organization Large Group Megtings A. All temporary
and fully recognized sudent organizationswill gopoint atudent

representative to the Congress of Student Organizations. B. The CSO Representative, or
their desgnated dternate, will attend dl Large Group

mestings held by the Executive Commissoner. C. Each individud attending the Congress
meetings shdl represent amaximum of two organizations.

Section 2 Student Organization Tracking System (SOTS)

A. A recognized sudent organization's president isrequired to update the SOTS program &t the
end of every semedter by the deadline st forth by the Executive Commissioner.

B. At thetime of an organization's officer successon, the outgoing president must sgn onand
enter the presdent-elect's 11D to trangtion to the new president.

Section 3 Documents
All documentation must be submitted to the Student Activities Office (Memoria Union 360) by
the date specified by the Executive Commissoner. Falureto complete any of these requirements
may result in the organization being placed on probation by the commisson.

A. Equal Opportunity Assurance Form
Organizations are required to submit acompleted Equal Opportunity Assuranceform once
per year inthefdl semeder.

B. Anti-Hazing Pledge Form
Organizations are asked to submit acompleted Anti-Hazing Pledge once per year inthefal
Emeder.

C. Officer Eligibility Form
Organizations are required to submit acompleted Officer Eligibility form once every
semeder. Thisform checksthe digibility satusof dl key officersin an organization.

D. Volunteer Service Form
All organizations funded by NDSU Student Government are required to participatein a
community service project within the academic school year and complete the required form. This
formisto beturned in by the end of fall sesmester. Organizations that complete their community
servicein the goring should 4ill turn in an estimate of what their project will beand thenturnina
follow up of exactly what they did oncethe project iscomplete

E. Other Documents
Any other documents deemed necessary by the commission, Student Senate, and/or NDSU
arerequired to be turned in by the date set forth by the Executive Commissoner. Section 4
Conditutiond Revisons

A. Organizations are required to submit a new/revised, dated congtitution every three

yearsto the Executive Commissoner for review. These conditutionsmust be turned in before
daus assessment in thefal semedter of the year they aredue.
B. The membership, palicies, and actions of recognized sudent organi zations should be
determined by the by-laws of the organi zation's condtitution. By-laws of the condtitution are
established by the members of the organization. These are reviewed and revised by the
membership when determined appropriate by the organization's members.



C. Condtitutions mugt outline:
1. What, if any, requirements are necessary for becoming amember of the
organizion;
2. How sHlection of officersand advisorsiscarried out;
3. How removd of membersand members apped of their removd iscarried ou;
4. Which member will be respongblefor representing the organizations a CSO
Large Group mestings.

Section 5 Name Change Policy

Student organizations wishing to change the name of their organization must notify the
commisson for gpprovd of the name change. The commisson has find approvd of an
organization name change and shd |l inform the Student Senate of dl name changes.

ArticleVI. Sudent Organization Tracking System Palicy

The SOTS program was deve oped to function as an adminigrativetool for tracking
organizations datuses, aswell asameans of mass communication for kegping student
organizations up to date on Student Government and CSO events. The SOTS emall program
isnot to be used asaligsarv for the generd sudent body.

Emails sent with SOTS mud pertainto:

1. Actionstaken by CSO and Student Government regarding budgeting processes and
other events pertinent to the maintenance of organizationd datus,

2. Information and events produced by a student/advisor of an organization that
pertainsto ALL organizaionsregistered with SOTS.

Find gpprova of emails sent across SOTSisthe respongbility of the Executive
Commissoner. Any quedtionsof digibility should be brought to the commission.

ArticleVII. Organization Expresson/Member ship Recr uitment Responsibilities
Section 1 Recruitment Policy
The organization mug abide by thefollowing termsin regards to recruitment of new
members

1. All recruiting materia must contain the name of the organization and its actud
affiliations and associations with other organizaions

2. Members of the organization soliciting new members mug identify themsdves, their
organization, and its &ffiliation with other organizations,

3. Organizations are not to use excessve presaure, harassment, threats, hazing, or any
form of coercive tacticsto convert, retain, or recruit members

Section 2 Expression Policy
A. Students and student organizations are free to examine and discuss dl questions of
interest to them and to express opinions.

1. They arefreeto support causes by orderly meanswhich do not disrupt the regular and
essentia operaion of theinditution.

2. Organizations must make clear to the larger community and NDSU thet in their public
expressons and demondrations, students and organizations views do not necessarily reflect
those of the universty.

B. All published materid smust contain the name of the organization and its &ffiliaionsand
associdionswith other organizations.



ArticleVIII1. Tri/Dual-College Recognition Policy

North Dakota State University, Minnesota State Universty-Moorhead and Concordia
College-Moorhead individudly and collectively encourage sudents to form voluntary
organizationsfor the promotion of

common interest. Organizationswishing to recruit and retain membership from more than one
Tri-College Inditution must complete the guiddines and procedures aswell asthe recognition
pprocess on each campus.

Section 1 Recognition Definitions

A. Tri-College Ingitutions- North Dakota State University (NDSU), Minnesota State
Universty-Moorhead (MSUM), and Concordia College-Moorhead (CCM);

B. Tri-College Organization - A sudent organization that has been recognized by dl of the
Tri-College Inditutions;

C. Dual-College Or ganization - A sudent organization that has been recognized by two of the
Tri-Collegeinditutions.

Section 2 Tri-/Dud-College Organi zation Guiddines

A. New organizations mugt initiate the recognition process at each inditution. Groups
seeking continued Tri-/Dual-College recognition must complete the required registration
each fal a each of theingitutionswhere they are recognized. Organization recordswill be
maintained at eech inditution.

B. Membership in Tri/Dud-College Organizationsis open to:

1. Current full or part-time sudents of NDSU and MSUM

2. Current full-time students of CCM

3. Current faculty and/or gaff of NDSU, MSUM, or CCM

4. Membership mugt comply with membership guiddines a each of the partic ipating
inditutions

C. A ddegation of officersfrom each campusisrequired. Officers must meet digibility
requirements of their respective inditutions.

D. Theremug be afaculty or saff member from each participant inditution selected to
serve as an advisor to the organization.

E. A copy of the proposed Tri-/Dua-College organi zation's conditution mugt be turned into the
respective office at each inditution where the organization is recognized. For gpprova, the
condtitution must be cong sent with guiddines at each campuswhere recognition is sought, and
be formdly approved at each participating ingtitution. Congtitutions must be updated and re-
submitted every threeyears.

F. If recognition isobtained at al threeinditutions, "Tri-College’ may beincluded in the
organi zation's proposed name. If recognition is obtained at two indtitutions, "Dual-College’ may
beinduded in the proposed name.

G. The organization's misson must be cons stent with each participating indtitution's
educationa misson. The organization needsto comply with the policies and procedures of
each repective inditution.

H. If recognition isrevoked on any of the campuses, the organizetion's gatus automaticaly
changesin accordance with these guiddines.

. Upon recognition, all Tri-/Dual-College organizations assume regponshility for being
familiar with and adhering to al organi zation regulaionsand policiesof al member campuses.
Copiesof responghilitiesand policiesrelated to sudent organizations and codes of conduct are
available a the offices specified in Artidle VI, Section 3, Line A. Officers and memberswill be
held responsiblefor individua and group actions. Alleged policy or code violationswill be
subject to behavior conflict action according to each ingtitution's established procedures.

J. Tri-/Dud-College organizations are responsible for adhering to funding policies at each



member campus. For more information, contact the officesliged in Article VI, Section 3,
LineA.
K. Socid Fraernitiesand Sororities are chartered with asngleinditution and aretherefore
indigiblefor Tri-TDua-College Recognition.

Section 3 Recognition Procedures

A. Information on Tri-College/Dual-College recognition can be picked up from one of the
following offices. Questions concerning the recognition procedure should be directed to the
offices specified below.

1. North Dakota State Univerdty: Student Activities Office (Memorid Union, Room
360). 701-231-7787.

2. Minnesota State University-Moorhead: Office of Student Activities (Comstock
Memoria Union, Room 229). 218-477-2790.

3. Concordia College-Moorheed: Office of Student Programming (Fjestad Hall,
Cornerdone Basement). 218-299-4267.

B. The organization isregpongblefor obtaining al pertinent policy information from each
individud inditution e the officesliged in Article VII, Section 3, Line A. Examplesinclude, but
arenot limited to:

1. North Dakota State University, Rights and Responsbilities of Community: A Code of
Student Behavior

2. Minnesota State Universty-Moorhead, Student Organization Handbook

3. Concordia College-Moorhead, Student Rights & Respongbilities Document

Article I X. Funding Policy
Only organizationswho meet eligibility criteriaestablished by the commisson shdl be
digiblefor Student Government funding through the Finance Commission.

A. An organization mugt be full gatusand in good standing with the commission to receive
fundsfrom the Finance Commisson;

B. Any group that is sdectivein its membership shall not be digible for Student
Government funding, with the exception of allocation from the Specid Projects Funds;

C. For moreinformation please contact the Executive Finance Commissoner or The
Finance Guiddines

Article X. Congressof Student Organizations Guiddines Amendment Policy
Section 1 Review of the Guiddines

In the soring of odd-numbered years, these guiddines will beformdly reviewed. The
group reviewing the guiddineswill be caled the CSO Review Committee. This
committee will conss of the Executive CSO Commissioner and ether the Student
Body Presdent or Vice Presdent, who will serve as co-chairs, and five Student
Senators chosen by the Student Senate. They will meet as needed to complete a
thorough review of these guiddinesand bring their recommendationsto the Student
Senate in theform of a Senate bill.

Section 2 Amendmentsto the Guiddines

The commission, & any time, can bring forth Senate legidation to amend these
guidelines as needed with an affirmative vote of the Senate. In addition, Student
Senators can bring forth amendmentsto these guiddinesat any time. If a Senator
wishesto bring forth an amendment, it will be considered proper procedureto bring the
legidation to the commission with an explanation of the intent and necessity of the
change. The commission will then make aforma recommendation to the Senate on the
proposed changes, which the Executive Commissioner will provide during hisher
executive report.






