Business Function Worksheet

This worksheet is designed to help departments begin the discussion of critical functions at a broader and less detailed level.  This information will allow the emergency planning team to more efficiently and effectively assist departments in narrowing the critical functions data collection.  Please identify and list all business functions.
	Business Unit or Department:
	Department Head Name:

	
	


	Business Functions:

	1)
	

	2)
	

	3)
	

	4)
	

	5)
	

	6)
	

	7)
	

	8)
	

	9)
	

	10)
	

	11)
	

	12)
	

	13)
	

	14)
	

	15)
	


	Can these functions be performed for a period of time at a reduced operating efficiency?  If so, state at what efficiency and for what duration:

	Function Number:
	Yes/No
	Efficiency:
	Duration:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Additional Information:

	


	Name of person completing this form:
	Completion Date:
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