PARAGRAPHS: THIS SECTION EXPLAINS CORRECT PARAGRAPH FORMAT 

Paragraph text must be double spaced (line spacing 2.0). The first line of each paragraph must be indented one tab. Font size and type must be consistent with the rest of the disquisition. Margin sizes must also be consistent with the rest of the disquisition. For more information about other sections of the disquisition, see the appropriate sections of the Format Guidelines. 

Minimize the amount of blank lines that appear in the disquisition. Do not leave a blank line between paragraphs. Do not leave blank space in main sections unless you are entering a new major heading. Avoid separating the first and last lines of a paragraph from the rest of the paragraph. These are called orphans and widows, and can be prevented by using widow/orphan control in Microsoft Word. For more information about tools in Microsoft Word, contact the Technology Learning and Media Center (TLMC).


When you insert a table, figure, or non-text item into the text, minimize the amount of blank space that appears between the item and the paragraph text. For example, see Table 1 below. 
Table 1. Example of a non-text item inserted into the text without creating a page break.
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


This table above has been inserted into the text without creating a page break that would leave blank space on the page. For assistance to insert tables, figures, schemes, or other non-text elements into a document, contact the Technology Learning and Media Center (TLMC).
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