
LITERATURE DISTRIBUTION AND FREEDOM OF SPEECH ACTIVITY GUIDELINES
Legal precedence has established that public institutions of higher education can regulate the time, manner, and location of free speech activities. This form is intended to communicate North Dakota State University (NDSU) regulations regarding free speech and to identify organizations or individuals wishing to use NDSU to express their free speech rights. The following rules govern free speech at NDSU (taken from Rights & Responsibilities of Community: A Code of Student Conduct).

1. Any person or group of persons wishing to exercise their free speech rights in the Memorial Union may use the following:

a. Free Speech Literature rack provided near the Office of Multicultural Affairs on the Main level.

b. Contact tables in the main concourse area, available for reservation (a rental fee is charged for off-campus entities).

c. Exterior distribution locations as designated by the university. These are limited to one location for no more than two consecutive weeks per group, with at least five class days between multiple registrations. In times when a large number of requests have been received, the Memorial Union Director reserves the right to reduce the two week time limit to accommodate as many users as possible.  

2. Distributor(s) must register at least 24 hours in advance in the Memorial Union Administrative Office, at which time the following information will be required:

a. The name, address, phone number where the individual can be reached during business hours, email address, and signature of the person or a group representative. 
b. The type, location, date(s), and the time of the distribution
c. A copy of the literature (if applicable)
3. Failure to provide all of the information requested may delay approval process until registration form is complete and copies of the requested items have been received.
4. All individuals or organizations responsible for distribution of literature on campus must be identified on the literature.

5. All individuals or organizations distributing literature will be held responsible for cleaning up all litter resulting from its distribution. Clean up costs will be assessed to any such person or group which does not clean up all such litter within a reasonable time.

6. Distribution by means involving shouting, pursuing, hawking or accosting individuals is prohibited, as is any interference with normal University functions or interruption of the free flow of traffic, inside or outside any building.

7. Commercial literature may not be sold or distributed on campus unless the rules governing advertising in the section “Commercial and Fund-Raising Activities” have been followed.

8. Literature may not be distributed in classrooms except by permission of the instructor or by recognized student organizations at the scheduled meetings or events.

9. Literature to be distributed within the Residence Halls must be approved by the Associate Director of Residence Life and the Residence Hall Director of each Residence Hall.

10. Literature Distribution on vehicles or in parking lots is prohibited.

LITERATURE DISTRIBUTION AND FREEDOM OF SPEECH ACTIVITY REGISTRATION FORM
Name:
_________________________________________ 
Phone Number: (___) ____ - _______








(where you can be reached during the business day)
Address:  _______________________________________ 
Email: ______________________________________

_________________________________________
Who Are You Representing?
 
____ Self 




____ Student Organization: _____________________________ (Name of Org.)




____ External Organization: ____________________________ (Name of Org.)
Approximately how many individuals will be participating? ______________
Topic of Speech / Literature Activity: _________________________________________________________________

Will you: 
Share information verbally:
__ yes ___ no


  
Hand out literature 

__ yes ___ no 
If yes, you must provide a copy of literature.


  
Sell any items         

__ yes ___ no 
If yes, city vending license may be required. 
                                                                     
Please provide information or a sample of item(s) for sale.


 

Date(s) & Times Requested: _________________________________________________________________________



 
(Example: Monday, Sept. 1 from 9am – 3pm or Sept. 1-5 from 9am – 3pm)
Please check ONE preferred location:
 ___ Memorial Union Exterior South Entrance  

___ Northeast Corner of Albrecht Blvd. & Centennial Blvd
 ___ Memorial Union Exterior West Entrance

___ Perimeter Sidewalk at Newman Field along 15th Ave (Only)
I have read and understand the policies listed on the reverse side of this form. I agree to be responsible for the individual/group activities and pass along this information to all participating group members.
___________________________________ 
___________
Signature




Date               
___________________________________
Printed Name
Reminder: It may take up to 24 hours to process approval.
North Dakota State University reserves the right to designate the time, place, and manner which activities may occur. Approval does not relate in any manner to the content of the literature or signify in any way that NDSU either approves or does not approve such literature or items.     
____ Approved


____ Approved with the following modifications:

______________________________        ___________________________________       _________
Staff Signature



Title



                      Date
Additional Approval:
______________________________        ___________________________________       _________
Staff/Student Government Signature
Title



                      Date
Non-Discrimination Policy: North Dakota State University does not discriminate on the basis of race, color, national origin, religion, sex, disability, age, Vietnam Era Veterans status, sexual orientation, marital status, or public assistance status.
May 18, 2012


