
Astra Room Scheduler Instructions 
for Campus Connection Portal 

 
Instructions: 
 
1. Go to the Campus Connection portal, available at www.ndsu.edu.  Click on the ‘Ad Astra Room Scheduler’ 

link.  Note: it is not necessary to log in to the secured portal. 
 

 
 
 
 
 
2. Click on the link ‘Schedules’ to search on classrooms.  Note: the "View Rooms" link is NOT enabled. 
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3. Select filter criteria as listed and then click "Apply Filter".  This will list the classes and events  scheduled in 
the specified building/classroom that you have requested.  If using the Start/End Time field, you must click 
on the clock to select the times. 
 
Note:  If you experience a warning message after clicking "Apply Filter,” you may need to look at how your Internet is 
set up to accept cookies and temporary files.  If assistance is needed, contact your IT support staff. 
 

 
 
 
 
Classroom or cluster reservations for academic classes/labs may be submitted along with the semester Schedule 
of Classes submission to Registration and Records.  Reservations in these facilities for non-academic/class 
purposes (i.e., meetings, special events, special exams, etc.) must be reserved by completing the Classroom and 
Cluster Reservation Form.   
 
The reservation form, as well as reservation guidelines and a master list of classrooms and clusters are available 
at http://www.ndsu.edu/registrar/reservations. 
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