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Travel Reimbursement Request Form
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	Name:
	
	Date:
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Trip information

Participant(s):

Purpose:

Location:

Dates:depart date: time:

return date: time:

Itemized expenses Totals

Accommodation: 

provided

number of nights cost per night (inc. taxes) $0.00

receipt(s) attached

Transport: 

Univ vehicle

receipts attached: $0.00

personal car:

current rate

subtotal

total ND miles* $0.00

miles radius from ND border

no. univ employees in vehicle $0.00 $0.00

no. miles inside 300 mi radius*

no. miles outside 300 mi radius*

*total round-trip miles

Meals:

provided, included

receipts attached: $0.00

per diem rate: breakfasts

no. full days:  and/or  lunches

dinners $0.00

Sum $0.00

Reimbursement to:

Funds available: 

notes:
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				Participant(s):



				Purpose:



				Location:



				Dates:				depart date:						time:

								return date:						time:



				Itemized expenses																		Totals

				Accommodation: 

						provided

						number of nights								cost per night (inc. taxes)								$0.00

														receipt(s) attached

				Transport: 

						Univ vehicle

						receipts attached:																$0.00

						personal car:

																		current rate		subtotal

								total ND miles*												$0.00

								miles radius from ND border

										no. univ employees in vehicle										$0.00		$0.00

										no. miles inside 300 mi radius*

										no. miles outside 300 mi radius*

												*total round-trip miles



				Meals:

						provided, included

						receipts attached:																$0.00

						per diem rate:												breakfasts

										no. full days: 				and/or 				lunches

																		dinners				$0.00



																				Sum		$0.00

				Reimbursement to:



				Funds available: 



				notes:
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