Grammar Hints for Disquisitions

Grammar
1. Person
In formal, scholarly presentations, such as disquisitions, third person point-of-view is the generally
accepted style. In certain circumstances (i.e., Experimental Results, Methods, and Discussion), first
person may be used with discretion.
Example:
This study focuses on one school district in eastern North Dakota, examining the extent to which
its special education programs are addressing the social-emotional needs of students in grades 1-5
who have been identified as emotionally/behaviorally disordered (EBD), educable mentally
retarded students (EMR), or learning disabled (LD).
2. Active and passive voice
Verbs indicate action, condition, or process. Writers need to understand the different aspects of verb
usage to be accurate and clear about what they are trying to convey. Either active or passive voice
may be used when composing sentences; each is preferable under different circumstances. When the
subject of a sentence is also the agent (who performs the action described by the verb) of the action,
the verb is in the active voice. When the subject is acted upon by someone or something else, the
verb is in the passive voice. Although active voice is considered more direct and clear, the passive
voice is often more appropriate when the action (the verb) is more important than the agent of the
action (the subject).
Examples:
"We performed several tests to determine the composition of the substance." (active voice)
"Several tests were performed to determine the composition of the substance." (passive voice)
3. Indicative, imperative, and subjunctive mood
“Mood” is a term used to describe the writer's attitude toward a subject as it is expressed by the form
of'the verb. English has three such moods: the indicative, the imperative, and the subjunctive. It is
acceptable to mix moods in a document; however, it is not advisable to switch moods within the same
sentence or paragraph.
Examples:
"The situation should be handled carefully." (indicative: states facts or opinions, or asks questions)

"Handle the situation carefully." (imperative: indicates a direct command or instruction)

"It is recommended that the situation be handled carefully." (subjunctive: very formal; used to



express situations that are improbable or contrary to fact; also used with certain requests, demands,
recommendations, and in certain phrases)

4. Verb tenses

The various verb tenses in English indicate particular moments or periods in time, and the writer
should be cognizant of this fact when considering the intended meaning of sentences. Unnecessary
shifts in tense (as from the present to the past or the past to the future) can be confusing to a reader and
inaccurately portray the sequence of events in the written text. Consistency and parallel construction
should be the goal. A common practice is to use past tense in writing the reviews of literature and the

abstract.

Past Time
Tense

Past tense

Past progressive tense

Present perfect tense

Past perfect tense

Present Time
Tense

Present tense

Present progressive tense

Future Time
Tense
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Future perfect tense

Use

Indicates something that
happened at a particular time
in the past

Indicates something that
continued to go on during a
period of time in the past
Indicates something that has
happened at various times in
the past and continues to
happen

Indicates something that
happened before another past
time

Use

Indicates something that
happens or can happen in the
immediate present

Indicates something that is
continuing to go on at the
present time and is still true

Use

Indicates something that can
happen at some time in the
future

Indicates something that will
take place before some
particular time in the future
(past time in some future
time)

Example

I went to the library
yesterday.

I was going to the library
often when I was a freshman.

I have gone to the library
often in the past year.

I had gone to the library once
before I entered college.

Example

I go to the library three times
a week.

I am going to the library to
return these books.

Example

I will go to the library
tomorrow.

I will have gone to the
library many times before |
finish school.



5. Subject-verb agreement

A singular subject takes a singular verb, and a plural subject takes a plural verb. Agreement is not
usually a problem until the subject is separated from the verb by prepositional phrases, clauses, etc.

In each of the following examples, the subject and verb in bold are separated by several clauses or
prepositional phrases. Therefore, it is easy to lose track of which word is the subject. The writer must
identify the subject and make certain that the verb agrees with it.

Examples:
The general reason for the complication of the procedure and for the inability to find a solution is .
The data that were compiled and analyzed by the computer graphics program installed in our
system indicate . . .

6. Pronoun-antecedent agreement

A pronoun must agree with the noun it is replacing. Therefore, a singular noun must be replaced by
a singular pronoun. ("He," "she," and "it" are the most common.) A plural noun must be replaced by a

plural pronoun. ("They" is the most common.)

In each of the following examples, the antecedent and the pronoun in bold show agreement. Again,
the writer needs to identify the noun before deciding whether the pronoun should be singular or plural.

Examples:
The company shows new advancements in all of its various departments.

The data that have been collected for this project and their validity are examined in the following
explanation.

7. Missing articles

"A," "an," and "the" are articles. They are used to identify a specific, one-of-a-kind item (Use "the"
in this case.) or a general, non-specific item. (Use "a" before a word or an acronym that starts with a
consonant and "an" before a word or an acronym that starts with a vowel or vowel sound.) The writer
should be consistent in using articles.

8. Missing transitions

The writer must make the connection of thoughts and logic clear to the reader. This task is
accomplished by using transitions. Transitional words indicate how to get from point A to point B to
point C. Be careful to use the correct transitional word so that the connection of written ideas is
logical.



Example:

The results of the research initially indicated that the findings supported our original theory.
However, upon closer examination of the results, we saw . . .

"However" is a transitional word and illustrates a contradiction to what was expected.
9. Referents
Adjectives need referents (nouns) to modify them.
Example:
It is important for writers to follow this guideline.
“Guideline” is the referent for the adjective “this.”
10. Moditying phrases

When there is a phrase or clause modifying a word (like an appositive), that phrase or clause must
directly follow the word it is modifying.

Example:
The discovery that will revolutionize this industry occurred . . .

The clause "that will revolutionize this industry" tells more about the "discovery" so that clause must
directly follow the word "discovery." Ifthe writer is not careful about the placement of modifying
clauses and phrases, inaccurate information or meanings can be conveyed.

Punctuation
1. Comma

A. Use of the comma before the final "and" or "or" in a series

The writer should separate the items in a series with commas. In formal writing, it is customary to
use a comma before the "and" or the "or" which introduces the last item in the series, thereby
conveying a clearer sense of the meaning.

The following example indicates four steps. Without that comma, "examining and analyzing" could
be interpreted as two steps. To be sure the reader understands that it is one item, use a comma before
the final "and" in the series.

Example:

The weighing, measuring, recording, and examining and analyzing of the data . . .





















