FUNDING CHANGE FORM 
Budget Office / Ag Budget Office


North Dakota State University
Old Main Room 11 / Morrill Hall 307


Employee

Name:
Employee ID:
Position Number:
Effective Date of Change:
Pool Position (
Single Occupant Position (
Work-Study Student (
Kronos Timeclock (

If a pool position, are there any other employees in this pool?
Yes (
No (

Should funding be changed for all these employees?
Yes  (
No (
Type of Change:
Permanent (
Temporary (

If temporary, please submit a new Funding Change Form to convert to permanent funding source when applicable.

FUNDING CHANGES
  

Current funding:

	Fund
	Dept.
	Project
	Program
	Account Code
	Earn

Code
	Dollar

Amount*
	%
Dist* 
	Budget

	S12345
	1234
	FAR0001234
	0XXXX
	51XXXX
	H01
	$123,456.78
	100.0%
	$987,654.32

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




*Enter a Dollar Amount OR % Distribution – NOT both

Change to:

	Fund
	Dept.
	Project
	Program
	Account Code
	Earn

Code
	Dollar

Amount*
	%
Dist*
	Budget

	S12345
	1234
	FAR0001234
	0XXXX
	51XXXX
	H01
	$123,456.78
	100.0%
	$987,654.32

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




*Enter a Dollar Amount OR % Distribution – NOT both

Budget Transfer (funding adjustment, if needed)

	
	Position #
	Account Code Funding String 
	Amount

	INCREASE
	
	
	

	
	
	
	

	DECREASE
	
	
	

	
	
	
	


The above changes have been made in accordance with University policies.

________________________________________________________
________________________________________________________

Department or Unit Head
Date
Vice President
Date

________________________________________________________
________________________________________________________

Dean/Director
Date
Budget Office
Date

Please print form on PINK paper and submit to the appropriate Budget Office for your division/department.

(3/16/05)
Use this form to make changes to current funding sources only prior to posting to the General Ledger.  If the transaction has posted to the General Ledger incorrectly and you would like to correct it, please use the Retroactive Distribution Form.  If you are making any other HR/Payroll changes, please use the NDSU Change Form 101.


Examples of funding changes:  Change from one funding source to another (appropriated to local fund; local to grant, etc.); change from one fund to another (fund #12345 to fund #16789, etc.); transfer excess funding from a position to a pool, etc.








