North Dakota State University

ACH DIRECT DEPOSIT AUTHORIZATION AGREEMENT

I authorize North Dakota State University and the financial institution(s) listed below to initiate electronic credit entries, and if necessary, debit entries and adjustments for any credit entries to my account.  I understand this agreement supersedes any prior ACH agreement with North Dakota State University.

Check the appropriate box:

( New set-up

( Change information

· North Dakota University System Employee or/ Other ConnectND Organization

Employee Information and Authorization

Employee name (printed as it appears on payroll)


Date

Employee ID Number





Employee Signature
Submission of this authorization will override all previous Direct Deposit requests processed by the State of North Dakota, and will remain in effect until the State of North Dakota receives notification to alter or cancel this request. 
Financial Institution #1:  % or $ of net distribution_______________ 

Bank or credit union name





Account type (check one)









( Checking
( Savings

Routing Number






Account number
Check the types of payments requested:


( Payroll







( Other ________________


( Travel reimbursement

( Accounts receivable refunds
    
    _____________________

Financial Institution #2:  The remainder of net pay 

Bank or credit union name





Account type (check one)









( Checking
( Savings

Routing Number






Account number
Check the types of payments requested:


( Payroll







( Other ________________


( Travel reimbursement

( Accounts receivable refunds
    
    _____________________

ACH for payroll will ALWAYS have a remittance advice (check stub). Please check if 

you would like a remittance advice sent to you for other types of payment listed above:

( Yes

( No
FOR CHECKING ATTACH A VOIDED CHECK BLANK

FOR SAVINGS ATTACH A SAVINGS DEPOSIT SLIP

*** Due to the time required for payroll and bank processing, allow one or two pay periods for

FOR OFFICE USE ONLY

     implementation.  YOU WILL ALWAYS RECEIVE A CHECK until the changes can be processed.









                      Routing____________
*** THE HR/ PAYROLL OFFICE MUST BE NOTIFIED IMMEDIATELY OF ANY CHANGES TO YOUR 
Payroll_____________
     FINANCIAL INSTITUTION(S) OR ACCOUNT(S).


















                                                                Accounting__________
