NDSU                                            North Dakota State University



                               Office of Human Resources and Payroll




                                      205 Old Main




                                      P.O. Box


                                                                  Fargo, ND 58105-5345               

                                                 Stop Payment Request

I, ____________________________, hereby request that a duplicate payroll check be issued for the following original payroll check:

Amount  $   ____________________________________________________________________

Check  #     ____________________________________________________________________

Payable to:  ____________________________________________________________________

EmplID #     ____________________________________________________________________

Check Date: ___________________________________________________________________

Reason:  ______________________________________________________________________

I hereby assume full liability for the issuance of the duplicate check, and promise to reimburse North Dakota State University for the amount of  $___________ in the event that both the original and duplicate checks are cashed and subsequently paid by North Dakota State University.  

Please mail the reissued check to the following address:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Signature:  _____________________                                    Date:  _________________________
******************************************************************************************************************************************

                                Internal HR/Payroll Use Only:

                                Received:       _____________
                                Data Entered: _____________
                                Name:             _____________
                               Title/Position:  _____________
                               Signature:       _____________




     
