












f bSafety Web Page 
http://www.ndsu.edu/ndsu/
police_safety/safety/Forms
/I id A dI i i/IncidentAndInvestigation
Form.pdf



Supervisor’s InvestigationSupervisor s Investigation
Complete an “Actual Investigation”

Identify all causes!  Ask open ended questions
Who, What, Where, When, How & Why?

Corrective Actions Taken…… The 4 R’s
Must be completed for every incidentMust be completed for every incident

Remove – dangerous situation…….

Repair – process equipmentRepair – process, equipment…..

Replace – damaged equipment, process, procedure……..

Retrain – more training, follow procedures, specific……g, p , p

Sign, date & fax to UP&SO within 24 hours



I j d At W kInjured At Work
&&

Need Medical Treatment

******************

Filing your WorkersFiling your Workers 
Compensations Claim



Medical Treatment Needed
● In an Emergency, call 911 for the Ambulance
● Assess the injury (First Aid or Medical Treatment?)
● You must go to NDSU’s Designated Medical 

Provider (DMP) for non-emergency care during 
b i h S DMP Lbusiness hours.  See DMP Law.

● After hours or out of town and need immediate 
medical attention go to the nearest medical facilitymedical attention, go to the nearest medical facility.
● Ask your supervisor if he/she can take you 



D i t d M di l P idDesignated Medical Provider
65-05-28.2. Preferred provider -- Notice.

As an employee of an employer who has selected a 
designated medical provider: g p

•You may elect to be treated by a different provider  

•If you elect to be treated by a different provider you must•If you elect to be treated by a different provider - you must 
notify your employer in writing prior to the occurrence of an 
injury

•You must also provide the name of the medical provider

*** If you would like to designate an additional medical provider –f y g p
please notify the UP&SO and we will send you a form.  231-7759



NDSU DMP L iNDSU DMP Locations
Fargo Locationg
MeritCare Occupational Health Clinic
3838 12th Ave. N.,
Fargo NDFargo, ND
Phone:  234-4700

Other ND Locations
Innovis/Dakota Clinic - Fargo

Northeast – Altru
Northwest – Trinity
Southwest – MedCenter One
Southeast – MeritCareSoutheast MeritCare

(The DMP form has a list of clinics for your area).



C l i h FCompleting the Forms
• Complete all Workers Compensation Claim Forms inComplete all Workers Compensation Claim Forms in  

your own hand writing and consult with the Claims 
Specialist for additional instructions.

• After seeking medical treatment, you must return the 
First Report of Injury Form to the Claims Specialist.  
This form is completed at the registration desk of the 
DMP.

• You may be asked to fill out additional forms if your 
injury is related to a specific injury type (carpal 
tunnel chemical exposure etc )tunnel, chemical exposure, etc.)



To Qualify for WorkersTo Qualify for Workers 
Compensation Benefits

• The injury/illness/exposure must “arise out of and in 
the course of your employment”.

• Y t b t t d b lifi d d i t d di l• You must be treated by a qualified designated medical 
provider (DMP).

• Incident/WSI/WC forms must be completedIncident/WSI/WC forms must be completed 
immediately

• Avoid activities that would cause a claim to be denied.
• Willful Act – Self inflicted injury
• Horseplay
• Positive test for any type of drugs or alcoholy yp g



NDSU Injury ManagementNDSU Injury Management
Return to Work Process

Follow-up with your supervisor and Claims Specialist 
immediately after each medical appointment by 

t i f th C3/ k bilit t freturning a copy of the C3/workability report form.
Discuss with your supervisor and the Claims 
S i li t k t i ti i ht hSpecialist any work restrictions you might have.
If your Supervisor cannot accommodate your 
restrictions immediately contact the UP&SO Claimsrestrictions - immediately contact the UP&SO Claims 
Specialist at 231-6740.



W k bilit FWorkability Form
• C3/Workability Form – you will receive this form y y

after each medical visit
• This report outlines:

• Restrictions
• Capabilities 
• Limitations
• Next Appointment

R i i b f ll d 24 h /7d k• Restrictions must be followed 24 hrs/7days a week
• Return a copy to the Claims Specialist and your 

S iSupervisor.



T i i l W k A iTransitional Work Assignments
As required by the State OMB/RMP NDSU has anAs required by the State OMB/RMP, NDSU has an 
approved Return to Work Program.

The Supervisor and Claims Specialist will work together toThe Supervisor and Claims Specialist will work together to 
modify the current position or temporarily assign transitional 
work for employees who cannot perform all the duties of their 
job following a work injuryjob following a work injury.
Employees are required to accept any modified transitional 
work that meets the restrictions set forth by the medical y
provider.

Contact the Safety Office (231-7759 or 231-6740) for more information



T i i R i tTraining Requirements
• NDSU and the Risk Management Program requires initial and at 

l l f i i f f d i dleast annual safety training for new, transferred, or reassigned 
faculty, staff and employees.  This includes:
• Mandatory Annual Baseline Safety Training
• Supervisor Safety Training

• Required for anyone who does any supervising at any level.

• Mandatory NDSU and Department TrainingMandatory NDSU and Department Training
– Defensive Driving is required for everyone who drives a State Fleet 

or lease vehicle, initially and every four years there after
Animal Care & the Occupational health & Safety Program– Animal Care & the Occupational health & Safety Program

• Required for anyone working with animals

– Lab & Chemical Safety Training
• Required for everyone working in a lab with chemicals• Required for everyone working in a lab with chemicals



Training Requirements
– Radiation Safety & Laser TrainingRadiation Safety & Laser Training
– BioSafety Training shall be completed for rDNA and infectious 

agents
– Exposure Control/Bloodborne Pathogen Training– Exposure Control/Bloodborne Pathogen Training

• Training must be documented and maintained by the 
department for a minimum of 3 years.

• Mandatory and Specific Department Safe Operating 
Procedures
• Additional departmental training is required whenever a new 

b t d i t i dd d t th j bsubstance, process, procedure, or equipment is added to the job. 



Substance Abuse ProgramSubstance Abuse Program
NDSU Policy 155

The University prohibits the unlawful or unauthorized use, 
possession, storage, manufacture, distribution, or sale of 
alcoholic beverages and any illicit drugs or drug paraphernalia in 
University buildings, any public campus area, in University 
housing units in University vehicles or at any Universityhousing units, in University vehicles, or at any University 
sponsored events held on or off-campus, which are sponsored by 
students, faculty and/or staff and their respective campus 
organizations (including all fraternities and sororities).organizations (including all fraternities and sororities). 
• The University recognizes that chemical dependency is a disease and 

that there are treatment programs available to help individuals 
experiencing problems. (The Village Family Services or NDSUexperiencing problems.   (The Village Family Services or NDSU 
Counseling Center)

• When appropriate, NDSU personnel will refer students, faculty and staff 
to agencies outside of NDSU for treatment/rehabilitation for addictionto agencies outside of NDSU for treatment/rehabilitation for addiction 
to alcohol or other drugs. 



Substance Abuse ProgramSubstance Abuse Program
NDSU Policy 155

• Faculty & Staff y
• Any employee convicted of violating a criminal drug statute in his 

or her workplace, on or off campus, must notify the University 
Human Resources Director no later than five days after such 
convictionconviction. 

• Actions may include:
• Requiring the employee to participate in a drug assistance or 

rehabilitation program approved by the University;p g pp y y;
• Disciplinary action may include one or more of the following 

including up to and including termination of employment.
• Warning, reprimand, or probationary status; g, p , p y ;
• Ineligibility to receive the next available annual salary increase;
• Suspension without pay for up to 3 days; 
• Termination of employment; or 
• Any combination of the above sanctions. 



S b t Ab PSubstance Abuse Program
NDSU Policy 155

I di id l t ff di i li ti ill b dj di t d• Individual staff disciplinary actions will be adjudicated 
through the University Human Resources Director for staff 
and through the Vice-President for Academic Affairs for 
faculty according to University personnel policiesfaculty according to University personnel policies. 

• What can you do?
G h l• Get help

• Report the behavior to your supervisor or advisor.  It is for the protection 
for the individual and the University



W t h B h i l P ttWatch Behavioral Patterns
Absenteeism
• Tardiness
• Quits Early

Job PerformanceJob Performance
• Misses Deadlines and Frequent Errors
• Memory Lapses – can become more severe over time
• Poor Concentration and Lower Job EfficiencyPoor Concentration and Lower Job Efficiency
General Behavior
• Not Doing His/Her Share

O d A B ll B h• Overreacting and Aggressive Belligerent Behavior
• Make Untrue Statements
• Legal/Financial Problems



NDSU Safe Operating Procedures
Th itt d th t d fi th• These are written procedures that define the 
specific hazards of the work place and the 
appropriate steps to do the job safelyappropriate steps to do the job safely.

• Training on specific Safe Operating Procedures is 
mandatory and is the responsibility of themandatory and is the responsibility of the 
supervisor and employee.
• Example: Individuals working with animals must comply with the 

G id li f h C d U f V b A i lGuidelines for the Care and Use of Vertebrate Animals
• Example:  Individuals working with chemicals and radiation must 

comply with Chemical & Lab and Radiation Safety procedures.



E iErgonomics
• Ergonomics is a science that focuses on human capabilities 

d li i i i h d i f j b k i land limitations in the design of jobs, workstations, tools 
and equipment. (not an exact science – people are different).

• Goal:  Identify, analyze and control hazards caused by y, y y
poorly designed workstations, job activities, work practices 
or outside activities.
• High rates of manual repetition
• Facility layout and workstation design
• Excessive force
• Awkward postures
• Excessive vibration and temperatures
• Illnesses, disease, smoking, alcoholism …….. 
• Working out side the work zone
• Work beha iors and attit des• Work behaviors and attitudes



Ergonomics
G l T d li i t h i l t & t i• Goal: To reduce or eliminate physical stress & strains
• Engineering Controls – Adjusting the chair, monitor, equipment, etc.
• Administrative Controls – job rotation, breaks, etc.
• Work Practices (posture, body mechanics, exercise, rest, water and a 

good diet)
• Personal Protective Equipment (PPE)
• Training (see Ergonomic Power Point Training Module)

• Remember the 20-20-20 Rule
• Every 20 minutes  
• Take a 20 second break 
• Look 20 feet away  - take time to rest your eyes and exercise during 

this short break



Ergonomics
R i t d E t ti• Requirements and Expectations
• Recognize early signs and symptoms and report 

immediately to your supervisor and the UP&SOimmediately to your supervisor and the UP&SO 
(file an incident report).

• Request ergonomic work assessments through the 
Safety Office.

• Review the Ergonomic Power Point and take the quiz 
on the UP&SO websiteon the UP&SO website



20-20-20 Stretchingg



and more stretching..g



Hazard Communications
• The Hazard Communication’s Program will informThe Hazard Communication s Program will inform 

you of the physical and health hazards of the 
hazardous materials and chemicals with which you 

k ( l i h )work (Employee Right to Know Law).
• Specific Training per Department.

• K h t d l b l d th M t i l• Know how to read labels and the Material 
Safety Data Sheets (MSDS)

• You are responsible to know, understand and followYou are responsible to know, understand and follow 
all information prior to handling or working with 
any type of hazardous material



Hazard Communications
• Labeling all containers need to be labeled• Labeling – all containers need to be labeled

• Name of the material and appropriate hazard warnings
• Name and address of the chemical manufacturer

• Material Safety Data Sheets (MSDS) provide:
• Name of the material
• Address and phone number of the manufacturer or importer
• Detailed information about specific exposure limits, that must 

not be exceeded and how to respond to emergenciesnot be exceeded and how to respond to emergencies
• Details about the hazards, how to handle and store the product
• Appropriate Personal Protective Equipment to wear
• Procedures for cleaning up spills and other emergencies



R t f ERoutes of Exposure
• Four ways Chemicals can enter the body

• Inhalation
• Breathing in dust, fumes, oil mist, vapors, etc. (may need respirators)

• Skin absorption• Skin absorption
• Some chemicals are readily absorbed into the skin.  Wear personal 

protective equipment when working with these chemicals
• Ingestion• Ingestion

• It is possible to accidentally eat chemicals.  Never eat food in areas 
where chemicals are used or stored.  

• Wash your hands and face with soap and water after working with• Wash your hands and face with soap and water after working with 
chemicals and before you eat, drink or smoke.

• Injection
N dl h t• Needles, sharps, etc.



E P li /P dEmergency Policy/Procedures
• NDSU Emergency Policy 164 (& Emergency Response Guide)

• Severe Weather/Natural Disaster
• Listen to statements through local media and University  notices

• Tornado• Tornado 
• Sirens will sound, seek shelter- inner room with no windows

• Bomb Threat 
• Remain Calm 
• Immediately report to Campus Police - 231-8998
• Follow Police instructions
• Do not search for the bomb
• Do Not Handle The Object – Evacuate the area immediately and call 

911 – include the appearance and location of the object when reporting
• Do not re-enter the building until instructed to do so by Police



Emergency Policies/Procedures
• Fire Pull Alarm!• Fire - Pull Alarm!

• Remain Calm 
• Activate the nearest fire alarm  
• All persons must evacuate the building immediately- meet at  the 

designated assembly point (50 feet away from the building)
• Call 911 from a safe place.

U Fi E i i h l if i d b PASS!• Use Fire Extinguisher only if trained – remember PASS!
– Pull the pin
– Aim the nozzle at the base of the fire
– Squeeze the trigger
– Sweep the nozzle across the base of the flames

• Remain outside the building at a safe distance



E P li i /P dEmergency Policies/Procedures
• Armed Intruder & Violent Behavior

• Remain Calm and call 911
• Provide the dispatcher with the following information:

• Your name and location of the incident
• Number of shooters and description of shooter if possible
• Your exact location and injuries to anyonej y
• Remain on the line with dispatcher

• Move away from the danger area to a safe location
• Do not attempt to apprehend or interfere with the crime 

except in case of self-protection
• Do not touch or move anything that may relate to the• Do not touch or move anything that may relate to the 

crime



Emergency Policies/Procedures
• Armed Intruder & Violent Behavior• Armed Intruder & Violent Behavior

• If you are directly involved in an incident and exiting 
the building is not an option:g p

• Go to the nearest room or office 
• Close and lock the door or barricade with furniture or anything 

you can push against the dooryou can push against the door
• Turn off the lights and audio equipment
• Seek protective cover

K i t d t if i i th• Keep quiet and act as if no one is in the room
• Do not answer the door
• Notify 911 if it is safe to do so
• Wait for the police or emergency personnel and obey all 

commands from the police



E P li i /P dEmergency Policies/Procedures
• Steps to Aid in Your Personal Safetyp y

• Reference “Personal Safety & Security on the 
NDSU Campus” Guide on the UP&SO website 
or copies available from the UP&SO.

• http://www.ndsu.edu/ndsu/police_safety/police/ndsu
l f t ht l_personal_safety.html

• Emergency Response Guide
• http://www ndsu edu/ndsu/police safety/safety/For• http://www.ndsu.edu/ndsu/police_safety/safety/For

ms/EmergencyActionGuidePoster.pdf



HHarassment
• The NDSU Office of Equity and Diversity now includesThe NDSU Office of Equity and Diversity now includes 

a new ‘Refresher” training section as well as the original 
“First Time User” training section.  The “Refresher” 
t i i i f th h h l t d th “Fi t Titraining is for those who have completed the “First Time 
User” training.  The link for the module is:
• https://secure.newmedialearning.com/psh/ndstateu/ 

• At the end of the training you will be required to complete 
a brief online test Upon successful completion of the testa brief online test.  Upon successful completion of the test 
you will be provided with a certificate of completion.  
Please print, sign and forward this certificate to your 

i d i i iunit administrator or supervisor



HousekeepingHousekeeping
• All facilities shall be kept clean and orderly
• Keep work area free of clutter garbage and debris• Keep work area free of clutter, garbage and debris
• Keep hallways and exits open (storage in hallways is prohibited)
• Secure computer cords
• Close file drawers• Close file drawers
• Keep cords out of traffic ways 
• Extension cords are NOT allowed 

U i t i t• Use appropriate equipment 
• do not use desks or chairs as ladders or stools

• Clean up spills immediately
W di l h ll b i i d d d f• Waste disposal shall be maintained and removed as often as necessary to 
avoid creating a menace to health

• Maintain sanitary conditions in all areas (including washing/toilet 
facilities microwaves eating areas etc ) dust and dirt can pose afacilities, microwaves, eating areas, etc.)– dust and dirt can pose a 
significant health problem for some people.



Material Handling/LiftingMaterial Handling/Lifting
• Assess the load and plan your lift and routep y
• Address the lift – get a firm footing
• Bend your knees – do not bend at the waist

Ti ht t h l• Tighten your stomach muscles
• Keep the load close to your body
• Lift with your knees and hipst w t you ees a d ps
• Keep your back upright
• Avoid twisting – Move toes before the nose
• Push instead of pull when possible (pulling is four times the weight)

• Get help if load is too heavy or use a mechanical device
• Stretch before the lift and use proper body mechanicsStretch before the lift and use proper body mechanics



Bl db P th (BBP)Bloodborne Pathogens (BBP)
What are they?

Infection and disease-causing microorganisms 
carried by the blood and other potentially infectious 
body fluids which can cause disease in peoplebody fluids which can cause disease in people.
• Transmission Routes

• Contact Transmission – actual physical contact
• Indirect Contact Transmission – contact with an object
• Droplet Transmission – spray of mist (coughing, sneezing, etc.)
• Common Vehicle Transmission – food, water, contaminated 

needles and sharps)
• Airborne Transmission – inhaled or ingested

• Treat all blood and bodily fluids as if they are y y
contaminated (HBV, HBC, HIV, etc…..)



Bloodborne PathogensBloodborne Pathogens
• Practice bodily substance isolation procedures when 

anyone is cut or injured (Avoid contact with the substance)anyone is cut or injured (Avoid contact with the substance)
• Assist the injured worker with self help
• Know where the First Aid Kit is.
• Wear protective gloves (carry gloves in your pocket if in the field)Wear protective gloves (carry gloves in your pocket if in the field)

• Notify Supervisor and/or custodian for clean up
• Contaminated areas must be cleaned and disinfected as soon as 

possible (bodily fluid disposal kit) Do Not use a wet mop!possible (bodily fluid disposal kit).  Do Not use a wet mop!
• If you come in contact with BBP

• Wash hands thoroughly with soap and water for 20 seconds, or 
with a waterless hand sanitizer 

• Complete the incident report form immediately and notify the 
Safety Office 

• Post exposure medical evaluations are offered by the DMP
i f i l l i d bi h d b d• Dispose of materials properly in a red bio-hazard bag and 

call the Safety Office for pick up



Electrical Safety
• Only authorized personnel are permitted to do any electrical y p p y

service on NDSU campus/facilities.  
• Frayed/broken or taped cords and extension cords must not be 

used. (this includes compromised vacuum cleaner cords from ( p
improper wrapping)

• Report any broken, damaged, or cracked receptacles 
immediately.

• Do not overload outlets or electrical strips 
• You are not allowed to plug one surge protector into another 

surge protector (piggy back).  Each protector must be plugged g p (p ggy ) p p gg
into it’s own outlet.

• Do not run cords through door ways where they can be pinched.
• Keep refrigerators and freezers defrosted as they can cause theKeep refrigerators and freezers defrosted as they can cause the 

compressor to run hot and start a fire.



El t i l S f tElectrical Safety
• Personal appliances are no longer allowed unless they comply 

with NDSU requirements (call Central Supply)with NDSU requirements (call Central Supply)
• Coffee makers must have an automatic two hour shut-off.
• Space heaters must have an automatic tip over switch.
• All appliances must be UL Rated and in good working order
• Maintain a three foot clearance in front of all electrical panels 

and fiber optic panels.
• Do Not tape any switches in the electrical panel
• Lockout/Tagout Program must be in place

• Purpose is to render inoperative any system that could bePurpose is to render inoperative any system that could be 
energized while employees are working/repairing.

• Electrical systems should be locked/tagged out until they 
are released for service – area around the equipmentare released for service area around the equipment 
should be checked to ensure  that no one is exposed.



CandlesCandles
• Candles, incense, or similar devices with openCandles, incense, or similar devices with open 

flames are prohibited in all campus buildings.  
This includes residence halls, residence 
apartments, and campus offices.  

• Some exceptions apply for supervised special 
events where prior approval has been granted.



Personal Protective EquipmentPersonal Protective Equipment
• You are required to use the PPE that is designed to 

protect you against the specific hazards you face on theprotect you against the specific hazards you face on the 
job.
• Gloves – cotton, wool, rubber, leather, cut-resistant, latex…
• Eye Protection (goggles safety glasses face shields sun glasses )• Eye Protection (goggles, safety glasses, face shields, sun glasses….)
• Foot Protection
• Hearing Protection – earmuffs/earplugs
• Clothing sun screen• Clothing, sun screen …..
• Respirator, dust mask…. – must be fit tested before use
• Head

I PPE i l b f d i d f• Inspect PPE routinely before, during and after use.
• Clean, maintain, and replace damaged or flawed PPE.
• Store according to the manufacturer’s specifications.Store according to the manufacturer s specifications.
• You CANNOT sign a waiver to get out of wearing PPE!



Sli T i d F llSlips, Trips and Falls
• 70% of all injuries occur from slips, trips and fallsj p , p

• Constantly wet surfaces – use signage, slow down, shoes…
• Occasional small spills –everyone is responsible for clean-up
• Weather hazards – ice snow rain wind sun• Weather hazards – ice, snow, rain, wind, sun ……
• Not wearing the proper footwear for the conditions
• Loose rugs, broken tile – report/repair/replace

Ob d i k ll l d l d• Obstructed view – take smaller loads, slow down…..
• Taking shortcuts instead of proven path, in a hurry….
• Clutter, unorganized work area - especially near a walkwayg p y y
• Poor lighting
• Using ladders improperly or makeshift/damaged ladders
• Stairs – take one step at a time and use handrailsStairs take one step at a time and use handrails



A i l C & UAnimal Care & Use
• Any one working with animalsy g

• Evaluate and understand the risks related to your 
particular work and environment.

• Principal Investigator and supervisor assures that faculty, staff p g p y
and/or students, working in the lab or facility, participate in the 
Occupational Health & Safety program as required.

• Participants must be provided an opportunity to 
complete the Health Assessment Evaluation based oncomplete the Health Assessment Evaluation based on 
the Hazard and Risk Assessment.

• Hazard and Risk Assessment completed by the Supervisor/PI
• Health Assessment will be evaluated by NDSU’s DMP toHealth Assessment will be evaluated by NDSU s DMP to 

determine if an examination is indicated.
• Applicable immunizations and medical protocol will be 

provided.
C i d b h i di id l D• Costs are incurred by the individual Departments



Animal Care & Use
• Training Requirements• Training Requirements

• Basic level IACUC training course for all personnel 
working with animals.
P ti i t i th O ti H lth d S f t• Participate in the Occupation Health and Safety 
Program

• NDSU institutional mandatory training (Baseline, etc.)
Addi i l i i f ifi i k f• Additional training for specific risks, factors or 
conditions (such as specific animal classes, zoonoses. 
bloodborne pathogens, chemical and lab safety, 
radiation safety etc )radiation safety, etc.)

• Please refer to the UP&SO website, Jolean Pederson @ 
231-9587, or the IACUC website



Asbestos Awareness
• A b t A ND D t t f H lth• Asbestos Awareness– ND Department of Health 

Requirement
• Asbestos fibers can cause serious health problems.  If 

i h l d h di h l f i i f hinhaled, they can disrupt the normal functioning of the 
lungs.  

• There are three specific diseases
• Asbestosis
• Lung cancer
• Mesothelioma – another form of cancer

h di d d l i di l f• These diseases do not develop immediately after 
inhalation of the fibers; it may be 20 years or more 
before symptoms appear.y p pp



A b t AAsbestos Awareness
• What is Asbestos?

• It is a mineral found in certain types of rock formations and when 
processed, takes the form of very small fibers which are usually 
invisible to the naked eye

• Because the fibers are so small and light, they can remain in the air 
for many hours if they are released from asbestos containing 
material.

• Where is Asbestos Found?
• Asbestos is most commonly used in buildings as insulation and in 

building materials (floor tile ceiling tile cement asbestos pipebuilding materials (floor tile, ceiling tile, cement asbestos pipe, 
corrugated paper pipe wrap, acoustical and decorative insulation, 
pipe and boiler insulation, and spray-applied fireproofing).

• Positive identification of asbestos requires analysis of samples by aPositive identification of asbestos requires analysis of samples by a 
qualified licensed laboratory.



Asbestos Awareness
• When is Asbestos a Problem?

• Intact and undisturbed asbestos materials generally doIntact and undisturbed asbestos materials generally do 
not pose a health risk.

• The potential for an asbestos-containing material to 
release fibers depends primarily on its condition.

• If the material, when dry, can be crumbled by hand pressure –
a condition known as “friable” – it is more likely to release 
fibers, particularly when damaged.

• Do not touch or handle suspect material. 
• Contact the UP&SO immediately if you find damaged• Contact the UP&SO immediately if you find damaged 

material suspected to contain asbestos. (231-7759)
• Removal or Abatement can only be done by a contracted, y y

licensed asbestos abatement contractor.



Radiation TopicsRadiation Topics
ALARA Statement:
• It i th li f th U i it th t ll l l f th R di ti S f t• It is the policy of the University that all levels of the Radiation Safety 

Program Administration strive to keep radiation exposures to levels 
which are As Low As Reasonably Achievable, with economic and 
social factors being taken into account. (NDSU Radiation  Safety 
H db k)Handbook)

• This principle guides all activities that involve the use of radioactive 
material and radiation emanating devices at the University.g y

• Radiation is all around us and there are many different classifications 
of radiation, both hazardous and non-hazardous.  Visible light and 
radio waves are types of radiation however they are essentiallyradio waves are types of radiation, however they are essentially 
harmless.  The radiation safety program is most concerned with a form 
of radiation classified as ionizing radiation.



Radiation Topics
• Laboratories using radioactive materials and certain other• Laboratories using radioactive materials and certain other 

areas are designated.  According to regulations, no regulated 
radioactive material is allowed in an area that does not have 
radiation safety signs or warnings.

When you see this sign orWhen you see this sign or 
the trefoil symbol at the 
center of this sign, it is 
your notification that a 
radiation hazard is present.radiation hazard is present.  
All containers with 
regulated radioactive 
material will be labeled.



Radiation Topics
Sources of Radiation at NDSUSources of Radiation at NDSU
• X-ray machines – these present only a minimal 

hazard to the public because they are shielded withhazard to the public because they are shielded with 
guards and these guards block the X-radiation

• Radioactive isotopes used in research.
• Examples include H-3, C-14, P-32, P-33, S-35, & I-125.

• The type of radiation emitted depends on the radioisotope.
E i h l b i l d h ll• Exposure in the laboratory is low due to the small amount 
of activity used per experiment.

• Larger stocks of isotopes are locked in storage containers g p g
unless in active use by the researcher.



Radiation Topics
R di ti l b t i t b l k d l tt d d• Radioactive laboratories must be locked unless attended.

• Radioactive waste bags or containers should not be moved or 
handled unless you are an approved user of radioactive 
material.

• Do not handle or move vials or containers of radioactive 
material.material.

• If for any reason material is spilled or a container is tipped 
accidentally, contact the Principal Investigator of the 
laboratory immediately If not available contact the Safetylaboratory immediately.  If not available, contact the Safety 
Office at 1-7759.  Information placards are available in all 
laboratory areas.



Radiation Topics
• Th R di ti S f t Offi d R di ti S f t• The Radiation Safety Office and Radiation Safety 

Committee oversee all usage of radioactive 
material to ensure that it is used safely.

• When you see the radioactive warning labels, be 
extra cautious.

• Do not disturb any materials that have been• Do not disturb any materials that have been 
labeled as radioactive and do not handle any waste 
containers that have radioactive markings.
F i f i h NDSU R di i• For more information contact the NDSU Radiation 
Safety Office at 231-7759 or e-mail 
mike.borr@ndsu.edu.@



HIPAAHIPAA
• HIPAA Health Insurance Portability Accountability Act• HIPAA - Health Insurance Portability Accountability Act.

• HIPAA is a federal law that requires privacy and security 
protections of your protected health information (PHI).

• Information cannot be given or provided to anyone without your 
consent, unless otherwise indicated in the law.

• Workers Compensation is exempt for HIPAA RegulationsWorkers Compensation is exempt for HIPAA Regulations.
• Required training for all employees – included on the 

Annual Designated Medical Provider Notice.
• For specific policies and procedures on HIPAA Privacy, 

see www.ndsu.nodak.edu/hipaa



Computer SecurityComputer Security
• It is your responsibility to follow all appropriate policies 

and procedures when using NDSU computers andand procedures when using NDSU computers and 
network. (NDSU Policy 710 and  NDUS Policy 1901.2).  The computer and 
its accessories, and data stored on it, are the property of 
NDSUNDSU.

• Must have anti-virus software installed.
• Good Password Management.g

Easy to remember and difficult to guess.
8-12 characters long. Should be combination of letters, numbers, and 
characters at least.  (Ex: MC*sJ12-34)
Do not share your user ID or password with anyone.
Do not store in desk or post on computer.

• Bad Passwords:  User ID, your name, hobbies, etc., y , ,



U i th C tUsing the Computer

• Do not download any media• Do not download any media 
(Must have copyright permission)

• Do not open email from an unknown senderDo not open email from an unknown sender
• Do not open attachments unless you are expecting it
• Do not send “forward” (FWD) or chain letters
• Turn off the computer when you are done for the day
• Do not use NDSU computers for commercial use, gambling, 

h bj i bl b ipornography or use objectionable websites
• Do not use to threaten or harass anyone



Computer SecurityComputer Security 
Compromised or Infected Computers
Steps to take if you feel your computer is infected
or compromised:or compromised:

1. Disconnect the computer from the network.
2. Notify your supervisor.
3. Contact the NDSU help desk or IT Security Officer if you 

have any questions or would like training on computer 
security

• Help Desk 231-8685
• Theresa Semmens, IACC Bldg.  231-5870

4. Document your findings.4. Document your findings.



NDSU – Non Employee 
I id t/I j R tiIncident/Injury Reporting

MEDICAL EMERGENCIES

For a member of the public sustaining an injury requiring medical 
attention:

In an emergency situation call 911 to summon emergencyIn an emergency situation call 911 to summon emergency 
medical support as soon as possible. Give location and condition of 
the individual. Respond to any questions from the operator.

They may seek medical care if they feel it is necessary at the medicalThey may seek medical care if they feel it is necessary at the medical 
provider of their choice.

Get name and address of the injured person and the hospital if 
possiblepossible.

Immediately report the incident to the University Police and Safety 
Office (231-6740).  Be prepared to assist the staff in preparing and 
completing any required incident reportscompleting any required incident reports.



Loss ControlLoss Control 
Incident Report

• Use for Visitors, Students 
and the General Public

• Property loss reports
• Fires



How to Maintain a Safety Culture
Wh f t t it• When you see a safety concern – correct it.

• If you cannot correct it, tell your supervisor.
• Submit a work order to Facilities Management or• Submit a work order to Facilities Management or 

complete a near miss report.
• If you see something suspicious!

• Secure the area
• Contact your supervisor
• Call the UP&SO immediately

• Work Safely!



From the
University Police y

And 
Safety Officey

“Asking us to overlook a simples g us to ove oo a s p e
violation… would be asking us 
to COMPROMISE our entireto COMPROMISE our entire
attitude toward the value of 

lif ”your life”



Please Print and Return the 
Completed Quiz to the 

U i i P li d S fUniversity Police and Safety 
OfficeOffice

http://www.ndsu.nodak.edu/ndsu/police_safety/safety/training/PDF/BaselineQuiz08.pdf

