
Ph.D Comprehensive Exam Procedures  
 
Application Process: 

1. The student submits an application to take the comprehensive exam to the major advisor. 
2. The adviser considers the student's readiness for the exam in consultation with the 

student's committee. 
3. When approved, the student may move forward with the comprehensive exam process. 
4. Exam times are set each semester for the program.   

 
Process for Written Exam: 
There are four steps to the written exam 

1. The program determines the written exam date. The exam must be scheduled for an eight 
hour period (four hours each day for two days). The student must take the exam at the 
counselor education program offices on computers provided by the program.   

2. The adviser (in consultation with other counselor education faculty and doctoral 
committee faculty) creates 4-6 questions. The doctoral committee faculty approves the 
questions. Topics for the questions include: 

� Counseling Theories 
� Counselor Supervision 
� Research 
� Multicultural Foundations/Diversity 
� Current Issues in Counselor Education 
� Counselor Education Pedagogy 
� Professional School Counseling 
� Clinical Mental Health Counseling 
� Interdisciplinary Practices in Counseling 

Prior to the exam students are informed of the topics covered in their exam, but will not 
receive the specific questions. Students may bring one page of notes per question, but no 
other resources. It is expected that responses to every question are in-depth, well-written 
and include citations and references germane to the topic. 

3. During the scheduled exam time, student writes responses (using computer set-up in 
exam room) to questions. There will be no internet access on the computer. 

4. Using a departmental comprehensive grading guide, doctoral committee members read 
exam and determine if the student passes the written exam. 
If at least three members of the committee vote pass for every question, the student 
receives a grade of pass and may move to the oral part of the exam. For any question not 
evaluated as a pass, the student is given a different question (same topic) 
and an opportunity to rewrite. The student and adviser schedule a retest date and time (1 
hour per question).  
The same grading procedures apply for the retest. At this point, if at least three members 
of the committee vote pass, the student moves to the oral examination. If at least three 
members of the committee do not vote pass, the student is terminated from the program. 

 
Process for Oral Examination 
Student and adviser schedule a date and time for oral examination with doctoral committee: 



During oral examination the committee members may ask the student any follow-up questions 
related to the written exam or any additional questions not previously asked on the written exam. 
Committee members determine the status of the comprehensive exam (pass/fail) notify student 
and sign appropriate forms. In the event that at least three committee members do not vote to 
pass the student, an additional oral examination is scheduled. If the retest is necessary, the 
adviser (committee chair) is expected to provide the student with an outline of specific 
expectations for an oral presentation during the examination. A date and time for the retest is 
scheduled and the committee meets again with the student. 
 
At this point if at least three members of the committee vote pass, the student moves to the 
candidacy and dissertation stage of the program. If at least three members of the committee do 
not vote pass, the student is terminated from the program. Upon successful completion of the 
comprehensive exam, the student is formally admitted to candidacy for the Doctor of Philosophy 
degree and may proceed with the dissertation proposal. 
 


