SYLLABUS GUIDELINES / REVIEW CHECKLIST 



Revised Spring 2012
	Instructor’s Name:

Reviewer: 
	Clearly

Stated
	Not

Clear
	Not

Included

	Course prefix, number, title, credits

(e.g. ENGL 110: Composition I, 3 credits & ENGL 100: Writing Lab, 1 credit)

	
	
	

	Instructor’s name and contact information

(office location, phone, email)

	
	
	

	Office hours (minimum of one hour per week for each course taught per semester)

	
	
	

	Required student resources (books, copying costs, etc.)
110/120 must choose one of three rhetorics. Other books are optional.

· Writing Today, Full. 2nd edition. Johnson-Sheehan & Paine

· Call to Write, Brief 5th edition. Trimbur

· Harbrace Guide, Brief. 2nd edition. Glenn


	
	
	

	Bulletin description of course:

100: Writing lab will provide additional support for and extension of ENGL 110, including one-to-one conferences, peer group sessions, and relevant online learning. (Must be enrolled in ENGL 110 as a corequisite.)
110: “Guided practice in the reading and writing of various genres for different situations and audiences.  Includes research on the web and in the library.”   

120: “Advanced practice in reading and writing of various genres for different situations and audiences.  Includes field research, collaboration, and visual communication.”

UDW course descriptions: see http://english.ndsu.edu/upper_division_writing_courses/

	
	
	

	Course Objectives/Content Goal. 

Must include Gen Ed objectives and Department Objective. See

http://english.ndsu.edu/english_110_and_120/
UDW courses: Must also include Gen Ed and Departmental Goals. 

http://english.ndsu.edu/upper_division_writing_courses/
English education courses: Must include English Education standards

http://englisheducationstandards.wikispaces.com/
	
	
	

	Americans with Disabilities Act: “Any students with disabilities or other special needs, who need special accommodations in this course are invited to share these concerns or requests with the instructor as soon as possible.”

	
	
	

	“Veterans and student soldiers with special circumstances or who are activated are encouraged to notify the instructor in advance.”
	
	
	

	Academic Honesty statement.  For the policy itself, see http://www.ndsu.nodak.edu/policy/335.htm
All syllabi must contain a reference link to Policy 335: Code of Academic Responsibility and Conduct, as well as an academic honesty statement. This may be a statement of a college honor code or the following:
The academic community is operated on the basis of honesty, integrity, and fair play. NDSU Policy 335: Code of Academic Responsibility and Conduct applies to cases in which cheating, plagiarism, or other academic misconduct have occurred in an instructional context. Students found guilty of academic misconduct are subject to penalties, up to and possibly including suspension and/or expulsion. Student academic misconduct records are maintained by the Office of Registration and Records. Informational resources about academic honesty for students and instructional staff members can be found at www.ndsu.edu/academichonesty.  
	
	
	

	Department attendance policy or modified policy:

http://english.ndsu.edu/Policies
	
	
	

	Dead week policy is observed in schedule: http://www.ndsu.edu/policy/336.htm

	
	
	

	Evaluation procedures and criteria (how grade for course will be determined; list of projects required and description of A, B, C, etc.)

	
	
	

	For writing program, portfolio assignment listed or included: minimum requirement is to have students write a cover letter and include 3 genres. 12-15 pages for 110, 15-18 pages for 120; 18-20 pages for UDW. 
	
	
	


	
	Completed
	Partially complete 
	Not included

	Course schedule/Calendar of events


	
	
	

	If you teach FYC:

Last Thursday and Friday prior to finals week, 8:45-12 no writing classes scheduled (reserved for assessment)
If you are teaching a UDW class:

The Friday of week four, no writing classes scheduled (reserved for assessment)
	
	
	

	
	Listed
	Partially or fully included
	Not included

	Assignments
	
	
	


Explain partial schedules or assignments:

Comments:

Reviewer’s Signature____________________________________  Date_____________
