NDSU English Department, Faculty/Lecturer Activity Report 
January 1, 2011 – December 31, 2011
Purposes: 

· Provide ongoing self-assessment; keep track of accomplishments that will build your case for merit pay, promotion, promotion and tenure, or annual renewal. 

· Provide a self-evaluation that can be used for departmental evaluation by chair; annual performance does influence merit raises, and annual letters become part of promotion and tenure files.  

· Report data to administration; fulfill obligations of annual review explained in NDSU policy 352.4. http://www.ndsu.nodak.edu/policy/352.htm

Process: 

1. Please remove this prefatory material and add content where appropriate below.  

2. Please complete this report by the end of January. Please save as lastnameAR-YEAR.RAW.doc(x) and email to department chair and administrative assistant. 

3. The chair will write an evaluation letter based on your reported information, any supplemental material you provide, and SROI information available to the chair. 
4. The chair will complete your evaluation letter by early March; you will have up to 14 days to write a formal response if necessary.  

5. This schedule may be subject to change.  

6. Please check all references to dates and update them accordingly.  

Name: 
Rank: 
Years of Service to NDSU: 
Years in Rank: 
A. Teaching
1. List of classes taught. List course number (just 110-790, not Campus Connection), number of grades given in each section. 
Spring: 

Summer: 

Fall: 

2. Teaching initiatives and innovation
· New or revised approaches to existing courses

· New course preparation

· Teaching with technology

· Collaborative efforts

· Curriculum development, i.e., new courses
· Distance education developments (including all on-line courses) 

3. Work with graduate students

· Advisees

· Directing disquisitions

· Serving on committee for disquisitions

4. Selected student comments (no more than 5). Include full set of comments (hard copy, in my mailbox) to provide context.  

5. Selected comments from peer reviews. Include full observation letter(s) in my mailbox or as attachment to provide context. 
Optional:  Personal assessment of teaching activities this year.  Departmental expectations for teaching are defined in letters of appointment, the department’s PTE handbook, and in the writing program materials for those who teach general education writing courses. 
B. Research/Creative Activity
I encourage you to not only list items here, but also contextualize them: acceptance rates for journals, quality and nature of conferences, circulation or prestige of magazines, etc.. 

1. Grants/contracts

2. Books or edited journal issues
3. Articles in refereed journals

4. Creative writing publications
5. Proceedings

6. Invited publications 

7. Magazine Stories, non-refereed journal articles, book reviews
8. Conference presentations

9. Posters

10. Forthcoming work (indicate status—in press [expected date], accepted for publication, in revision, submitted, in composition)

Optional: self-assessment of research and creative activity. Non-tenure-track personnel are not required to conduct research or pursue creative activity, but such work can be noted and is valued. Departmental expectations for research and creativity activity for tenured and tenure-track faculty are defined in the department’s PTE guidelines.  
C. Service (include administrative releases)
1. Service to English Department (include committees, mentoring, reviewing)

2. Service to College, AHSS

3. Service to University

4. Professional/disciplinary service outside NDSU
5. Service to Community, especially as an extension of one’s expertise. 

Optional: self-assessment of service activity. Non-tenure-track personnel are not required to provide service to the department, college, or university, but that service is appreciated and should be documented. Departmental expectations for service are defined in the department’s PTE guidelines, and additionally the department began working with a new department-level formula in Fall 2011: 1 committee for assistant professors, 2 for tenured faculty, 2 + administrative committee for program directors.  
D. Special Initiatives 
1. International activities
2. Interdisciplinary activities
3. Collaborative activities
E. Professional Development
1. Courses taken or audited

2. Conferences 
3. Workshops
4. Luncheons (Pedagogical, FORWARD, etc.). 
Optional:  Additional considerations and/or reflections on year. 

These additional considerations might be things like:

· Evidence of life-long learning on the part of students (emails and conversations about courses you taught in the past). 

· Evidence of other institutions showing an interest in your work through things like email correspondence, phone calls, requests for material, etc.

· Evidence of impact of scholarship through citations, email correspondence, discussion of work in venues (i.e. listservs).   

· Evidence of successful service work in the form of letters of recommendation, assessment of events, public recognition in one way or another.  

This list is by no means complete or exhaustive; it is a space for you to record accomplishments that do not fit easily into an annual review or report.  

Optional:  Goals and plans for next year: teaching, service, research. 

This section can be used for personal goal setting. If you’d rather write a letter of mutual expectations, that would be an additional option.  
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