Abstracts
1. An abstract precedes a document and provides readers with a summary (key points) of the longer text. Usually, the abstract is written after the document is completed (some prefer to write it first to provide a structure for the longer document).

2. Abstracts commonly include the following: 

· Purpose

· Methodology

· Results

· Conclusions

3. In general, there are two basic types of abstracts: 

a. Descriptive abstract - single paragraph preceding a document that acts as a table of contents by summarizing the main topics in the order of the document. Generally, abstracts do not include specific details such as quantitative information. Readers are given a general sense of the content of the document, the subdivisions of the documents, and how the material is developed. Notice the following examples: 

Organizational Communication and Culture: 

A Study of Ten Italian High-Technology Companies


An important contribution of this research is the testing in international environments of 
communication and culture models previously developed within U.S. high-technology 
organization. Specifically, this research demonstrates that relationships among organizational 
culture themes, employee values, organizational communication activities, and perceptions of a 
variety of organizational outcomes are similar but not identical for U.S. and European high-
technology organizations. Second, the research extends previous work by identifying cultural 
dimensions that are related to a variety of communication processes. 

Sample Abstract for a Research Proposal

The aim of this research proposal is to identify... The XXX behavior model of ...will provide the 
theoretical framework for the study. Variables on ...will be incorporated into the XXX model. 
Data will be obtained from a convenience sample (N=100) of ...adults with... Findings are 
predicted to indicate that ... will have an important influence on...

b. Informative abstract – Longer than a descriptive abstract (up to a page or 150 words), an informative abstract serves as a mini-version (a capsule) of a report or proposal that highlights the primary information. Readers can understand the main points without reading the entire document. (See the APA Publication Manual, 5th edition, page 12 for guidelines.) Notice the following example: 
Abstract


A survey of 50 first-year college students in an introductory biology class was conducted. The 
survey consisted of 5 questions regarding the causes and results of sleep deprivation and 
specifically addressed the students' study methods and the grades they received on the fall 
midterm. The study's hypothesis was that although students believe that forgoing sleep to study 
will yield better grades, sleep deprivation actually causes a decrease in performance. In support of 
this hypothesis, 43% of the students who received either an A or a B on the fall midterm deprived 
themselves of sleep in order to cram for the test, whereas 90% of those who received a C or a D 
were sleep deprived. 
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