Application for Employer Identification Number
Use for SS-4 to apply for an employer identification number (EIN).  An EIN is a nine-digit number for tax filing and reporting purposes.  The information establishes a business tax account.  An EIN is for business purpose ONLY.
EIN for banking purposes only:  complete line 1-5b, 7a-b (if applicable), 8a, 9, and 16a-c.

EIN Department phone number – 1-800-829-4933

WWW.irs.gov/businesses  click on Employee ID Number
Line 1:  Legal name of entity for whom the EIN is being requested.  Enter the legal name exactly as 
   it appears on the charter or other legal document.  Ex.  NDSU – BISON PRIDE CLUB
Line 2:  Trade name of business:  Enter trade name of business if different from the legal name.  The 

   trade name of business can be the same as the legal name.  The trade name is                       

“doing business as” (DBA) Ex.  NDSU – BISON PRIDE CLUB
Line 3:  Executor, Administrator, trustee “care of” name: “Advisor’s name.”
Line 4a-b:  Mailing Address 

North Dakota State University







120 Memorial Union







PO Box 5476







Fargo, ND  58105

Line 5a-b:  Street Address 


North Dakota State University







Memorial Union







1401 Administration Ave.







Fargo, ND  58105

Line 7a:  Name of principal officer, general partner, grantor, owner or trustee:


     President or Check Signer (Ex. Name of President/Treasurer – “Jane Smith”) 

     * CHANGE IN THIS POSITION NEED TO BE FILED WITH THE IRS

Line 7b:  SSN, ITN, or EIN:  This line is not needed if applying as a non-profit organization.

Line 8a:  Type of entity:  (mark) other nonprofit organization (specify) “Student organization.”
Line 9:  Reason for applying:  (mark) Banking purpose (specify purpose) “checking/savings account.”
Line 16a:  NO

Line 16b:  N/A

Line 16c:  N/A
Change in Position Requirements

With a change in position line 7a needs to be corrected with the IRS.  You DO NOT need to file for a new EIN.  

Please fax a letter to 859-669-5760   ATTN:  EIN Operation
Or
Mail to:  Internal Revenue Services


      ATTN:  EIN Operation

      Philadelphia, PA 19255

Letter Must Contain:

· Introduction as the current President (or appropriate position)  with EIN identified

· State:  Changing of officer and their name

· State:  Please send confirmation

· Letter must be signed by both parties with the appropriate minutes attached stating the name of the officer elected.  

