PLANNING A RAFFLE
A carefully planned and executed raffle can be an excellent fundraiser for any organization. The following information should help you plan a successful raffle.

Raffle Permit
Raffles or lotteries must be approved by the Fargo City Commission at least thirty days prior to the event. Permit applications may be obtained from the City Auditor's Office, City Hall, 200 N. 3rd. St., second floor, 241-1304. The Student Activities Office must sign permit applications for any NDSU student organization.

According the NDSU Rights and Responsibilities of Community: A Code of Student Behavior on Gambling/Raffles Illegal gambling at any time and in any form is prohibited. Internet gambling is illegal in North Dakota.  Individuals may not gamble on University athletics.  (Raffles or lotteries require a permit from the City of Fargo. Permit applications may be obtained from the City Auditor's Office and signed off by the Student Activities Office.
Raffle Prizes
Keep in mind that the more useful and creative the prize, the better the success of your raffle as a fundraiser. Consider what your target audience needs/wants and would invest money in a chance to win. All of the raffle prizes should be collected and secured in a safe place before you begin selling your raffle tickets. Some organizations find it successful to collect a few large prizes (i.e. t.v., I Pod, bicycle, etc.) while others gather one big prize and a large pool of smaller prizes (i.e. gift certificates, dinners, etc.) You should be cautious of counting on anticipated ticket sales to purchase your prizes. If the proceeds or a portion of your proceeds will benefit a local charity, you may be successful in getting prizes donated from local stores and companies.

Raffle Tickets
Raffle ticket should have two portions. The organization's half should contain:

· The ticket number

· The name of the buyer

· The phone number of the buyer

· The name of the seller

The portion of the ticket that the buyer keeps should include the following information:

· The ticket number

· Name of the sponsoring organization

· Name of the charity the money will go to (if applicable)

· The day, date, and time of the drawing for prizes.

· A listing of the prizes to be awarded (a summary is acceptable if you have several prizes)

· The phrase “Winners need not be present at the time of drawing.”

Each ticket must be numbered.  The number on the ticket should be in a different color of ink from the printed information on the ticket.  This can help prevent fraud because the tickets will be harder to duplicate.

Ticket Sales
Every member if the organization should assist with ticket sales.  The Raffle Coordinator should keep a log of what members have what tickets.  You should set a deadline for when they must turn in the money collected and any unsold tickets.  Members should be held accountable for any discrepancies. 

Drawing for the Prizes
All drawings should be held in a public area.  It is advisable to have someone not directly affiliated with the organization do the actual drawing of the winners.  Although winners need not be present at the time of the drawings to win, they should be immediately notified of their good fortune.  All prize winners are responsible for any taxes on their winnings.  You should keep a list of all winners and their prizes.

