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1| Journal ID:
2| Send to ndsu.accounting.ssi@ndsu.edu for processing.
3 Choose the .- Completed spreadsheets must be submitted from an individual who is authorized to
+ Type dEm| Inter Department Billing | approve expenses
IDB's are the transferring of money for goods and services being billed by one NDSU department to another NDSU
. Definition:
6 TOTAL OF
7 Description: (Max 254 Characters) AMOUNT COLUMN MUST
8| Flash drive EQUAL $0.00
9 1
Be as descriptive as possible as to what you are charging the other department for. (ex. Memorial Union event
services billing, INV # MUS1234 Dated 9-1-12, Great Room for fall staff training on 8-15-12). Complete the
‘Description’ column to provide an additional description if necessary. (ex. separate each good/service and the
10 amount to help identify). The only revenue account codes used should be 479005, 479010, 479015 or 479020.
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Account Department Program Description
13 Number Fund Number Number Number Project ID Amount (Max 30 Characters)
Examples could include Voucher ID
5 numeric 10 and/or Invoice Numbers
6 numeric 5 numeric 4 numeric  characters that alpha/numeric = Dollar amount

characters characters characters begin with 0 characters  of charge/credit

15 Account Fund

531010 flash drive for Harvey
479010 -34. 327710208012018
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