
InDesign Workshop Exercise
Summer 2015

Objective:  To create a one page newsletter and export it as a PDF.
1. Create a new document with these specifications:
· Number of Pages: 1 
· Page Size: Letter
· Columns: 2
· Gutter: .25 inches
2. Create a text frame for the main header and type in: Technology Learning & Media Center News.
a. Apply a font, font style, and size to fit the frame.
b. Add a fill color, with a tint applied, and a stroke around the border.
3. Create another text frame and type: Summer 2015.
a. Apply a font, font style, and size.
4. Select “Summer 2015,” and add a Paragraph Rule with these settings:
a. Rule Below (Check the “Rule On” box).
b. Weight: Same as headline border.
c. Color: Same as headline border.
d. Offset: .10 inches
[Tip: Choose Paragraph Rules from the Paragraph panel menu, more options menu.] 
5. Leave some room for the article heading and create two text frames for the article. Make sure they are the same size and aligned at the top. [Tip: Copy and paste the first text frame you create to ensure they are identical in size.]
6. Place text in first text frame. Place this file: TLMC Media Services Article.docx
7. Place the Overset Text (red +) in the second text frame.

8. Open the Paragraph Styles panel and create a new style called “Body.” 
a. Specify font, font style in the Basic Character Formats section.
b. In Indents and Spacing, specify 0.125 in in the Space Before section.
9. Place the image “LabPic.jpg” within the article.
a. Resize the image. 
b. Optional: Apply a border (stroke) around the image.
c. Use the Wrap Text panel to have text wrap around the image. Click on the Wrap around bounding box option.
d. Specify Wrap Options and use the up/down controls to apply space as needed.
10. Apply a bullet list to the list of media projects in the fourth paragraph of the article. 
[Tip: Use the Paragraph Formatting Controls toolbar.]
11. Create a text frame across the bottom of the page and place this text file inside the frame: Quote.docx.   
a. Use the Wrap Text panel to have text wrap around the text frame. Click on the Wrap around bounding box option.
b. Specify Wrap Options and use the up/down controls to apply space as needed.
c. Open Text Frame Options dialog box (Ctrl-B) and apply Inset Spacing of 0.125 in on all sides.
d. Apply font, font style, and size to text.
e. Fill with color, tint, and add stroke, if desired.
12. Create another text box containing text about more information. Type in the text.

OPTIONAL:
1. Create an advertisement for TLMC workshops or some other notice or article in the empty space.
2. Apply a Hyperlink to TLMC, using the Hyperlinks panel.

When you are finished, export your newsletter as a PDF document.
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