
IACUC Protocol Submission - Novelution Help Guide 
 

_____________________________________________________________________________________
Signing into Novelution 
 
• Web address: http://erac.ndsu.edu 
• Click blue “Continue” button 
• Enter NDSU Username and Passphrase 
• Complete Duo Authentication 
 

            
 
 
Landing page 

 
• Find your Tasks and Notifications in the top right blue header bar 

o Tasks are listed in the gray box and are items to be completed 
o Notifications are listed in purple box and are for informational purposes only 

• IACUC tab is in the top left header bar; the IACUC Tasks page is automatically populated 
• Choose create protocol, search protocols, or reports from the pull-down menu (note – the IACUC 

meetings option is only for members of the IACUC and will not be present on most accounts) 
 
 
 

 
 

Tasks and Notifications 

http://erac.ndsu.edu/


 
Search for Protocols 
 
• Choose “Search IACUC Protocols” from drop-down menu  
• Enter first or last name of PI and choose from the pull-down options  
• Click “Search”  
 

 
 
 
Create Protocol 
 
• Choose “Create IACUC Protocol” from drop-down menu  
• Enter information into all required fields 
• Click box at bottom if protocol is a renewal 
• Click “Continue”  
 

 



 
IACUC Protocol Panels 
 
• Enter requested information into appropriate panels 
• The blue circle with a question mark symbol (   ) provides additional information about the question 

 

 
 
 
Primary Info 
• “Study Title” and “Lay Summary” are populated from the “Create Proposal” page 

o These can be revised until the protocol is submitted 
• Describe the potential scientific benefits of the proposed protocol with regard to human or animal 

health, the advancement of knowledge, or the good of society 
• Type of research: Breeding, Research, Teaching lab exercise, Teaching demonstration, or Other 
• Click additional boxes where appropriate 

 

 



Research Team 
• Add personnel from the research team working on the protocol by clicking “Add Researcher” 
• A new panel will open with a list of questions to answer about the team member  

o Be sure to upload the training log that matches the responsibilities and species listed 
o If a team member is listed on another protocol, previous training logs will populate the 

drop-down box; you can choose from the drop-down or upload a new training log 
• Edit information for team members by clicking the pencil icon under the “Action” column 
 

 
  
 

 
 
 
 
 
 
 
 



Protocol Details 
• This panel contains the experimental details section where you will provide detail on the following:  

o Facilities to be used 
o Information on pain and distress 
o Justification for animal use 
o Animal identification 
o Information on experimental design 
o Role of euthanasia in the proposed study 
o Substances to be used 
o Procedures to be performed 
o Experimental details 

 

 
 
 

 
 



 
 
 

 
 
 
Species  
• Click “Add Species”  
 

 
 
 
 
 



• A new panel opens requesting the following information: 
o Species Information (e.g. strain, gender, age, weight, number required, and pain category) 

 All D & E pain categories require a consult with the Attending Veterinarian 
o Species Selection Justification 
o Housing 
o Herd/Flock Management 
o Transportation 
o Euthanasia and Disposition (screen shots not included in tutorial)  

 

 
 

 
 

 



 
 
 
Special Concerns for Animal Use 
• Departures from Animal Welfare Act, Guide, PHS Policy, and Ag Guide 
• Controlled substances to be used  
• Physical restraint to be used 
• Animal acclimation 
• Habituation and training 
 
 
Connected Projects 
• Funding source 
• Human subject research involvement 
• Recombinant or synthetic nucleic acids, infectious agents, human blood, bodily fluid, or tissues 

 
 

Principle Investigator Agreement 
• Read through and click “I agree” 

 

 



Additional Documents 
• Add any additional documents such as wildlife permits, approved breeding or procedural SOPs, 

experiment timelines and graphs, N calculations, etc. 
 

 
 
 
Submission 
 
• Proofread document and save throughout process 
• Check validations and make corrections 
• Click “SUBMIT FOR APPROVAL” when finished 
• Check this section to follow the approval chain and review status 
 

 


